	
Instructions and Tips for Registering your Team Online for a 
		USA Ultimate -Sanctioned Event

To complete registration for USA Ultimate-sanctioned events online, teams must do the following:
1. Enter their team roster in the USA Ultimate online rostering system for the event they are attending.
2. Have all players complete a USA Ultimate waiver for the current year
3. Have all players become current USA Ultimate members (there is also an event fee option for sanctioned events).


	Online Roster

	
· Contact your teammates to get their USA Ultimate ID#’s.  Brand-new players can create an online account to obtain a USA Ultimate ID# (there is no payment required for this).  Returning members can login to their account or contact USA Ultimate to obtain their ID# if they forgot it.  
· To create an online roster, login to your USA Ultimate membership account online and click on the “online rostering” link from the membership homepage.  Detailed “how to” instructions are included in the online rostering system.
· Use the names and USA Ultimate ID#’s of your team members to add them to your roster.  
· As you add players to your roster, you will be able to see their membership status and their waiver status.  You can add players to your roster who are missing dues or a waiver, but those players will need to take care of the outstanding materials before the event begins.

	USA Ultimate Membership Dues/Event Fee
	USA Ultimate Liability Waiver

	
· All players must pay USA Ultimate membership dues or an event fee before participating in a sanctioned event.  
· Players can pay membership dues online by logging in to their USA Ultimate account.  The one-time event fee cannot be paid online (it can be paid at the event or sent to USA Ultimate HQ prior to the event).   
	
· All players must have a signed liability waiver on file with USA Ultimate for the current year before they participate in a sanctioned event.  
· Players can complete a waiver online by logging in to their account, or waivers can be mailed to USA Ultimate.  Waivers are not accepted via email or fax.  

	
Tips and Additional Information

· It is best to get all of your teammates added to the online roster prior to the event, however you can add players at the event if needed.  Please fill out the sanctioned event roster form with any additions to your online roster and turn it in to the appropriate tournament staff along with any outstanding waivers or payments.  
· If any of your players are having trouble accessing their USA Ultimate membership account online, please have them contact USA Ultimate at membership@usaultimate.org. 
· Once you create a roster for an event, you can import players from a previously created roster (as long as you were the organizer for that roster).
· If anyone on the team is under 18, please read the additional youth player requirements.
· The sooner you can complete this process the better!  That will give you more time to deal with players who may have an account issue or need a little extra time to complete their dues payment or online waiver.
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Contact sanctioning@usaultimate.org with questions



image1.jpeg
USA
ULTIMATE

<>




